JOB DESCRIPTION

JOB TITLE: PHARMACIST

SUMMARY:THE PHARMACIST MUST REVIEW, INTERPRET AND CLARIFY MEDICATION ORDERS TO COMPOUND AND DISPENCE MEDICATIONS, HOME MEDICAL EQUIPMENT (HME) AND OTHER PHARMACEUICAL SUPPLIES IN ORDER TO FILL WRITTEN PRESCRIPTIONS ISSUED BY PHYSICIANS, DENTISTS AND OR VETERINARIANS. THE PHARMACIST MUST PARTICIPATE IN ON-CALL SCHEDULES. THE PHARMACIST WORKS WITH THE GENERAL DIRECTION OF THE PHARMACY MANAGER.

DUTIES AND RESPONSIBILITES:

1. CHECKS ALL DAILY ORDERS AND CYCLE MEDICATIONS.

2. ASSISTS IN MONITORING THE CLOZAPINE PROGRAM.

3. COMPOUND AND DISPENSE PHARMACEUTICALS AND CHEMICALS.

4. REVIEWS SUITABILITY OF HOME MEDICAL EQUIPMENT PRIOR TO DISPENSING.

5. MAINTAINS THE APPROVED STOCK OF ANTIDOTES AND OTHER EMERGENCY DRUGS IN PATIENT CARE AREAS.

6. RESPONSIBLE FOR THE LABELING OF ALL DRUG CONTAINERS SHOWING IDENTIFICATION DATA AND DIRECTIONS FOR USE.

7. ADVISES THE PATIENT AS TO HOW TO TAKE MEDICATIONS AND ANY PRECAUTIONS CONCERNING MEDICATIONS AND INSTRUCTS IN THE USE OF HOME MEDICAL EQUIPMENT. IN THE CASE OF VETERINARY CARE, PROVIDE INSTRUCTIONS FOR CONVERSION OF HUMAN DOSAGES TO A SPECIFIC ANIMAL DOSAGE.

8. MAINTAINS RECORDS OF THE TRANSACTIONS OF THE PHARMACY AS REQUIRED BY STATE AND FEDERAL LAW AND AS NECESSARY TO MAINTAIN ADEQUATE CONTROL AND ACCOUNTABILITY OF ALL DRUGS.

9. MAINTAINS ADEQUATE INVENTORY OF ALL DRUGS AND SUPPLIES TO MEET THE DEMANDS PLACED ON THE PHARMACY.

10. REMAINS INFORMED AND ABREAST OF CURRENT PUBLICATIONS AND LITERATURE CONCERNING PHARMACEUTICALS. MAKE RECOMMENDATIONS TO THE APPROPRIATE PERSONS IF A CHANGE IS INDICATED IN DRUGS/SUPPLIES NORMALLY KEPT IN STOCK.

11. ASSISTS IN EDUCATION AND TRAINING OF STUDENTS, TECHNICIANS, ASSISTANTS, INTERNS AND RESIDENTS WHO COME INTO CONTACT WITH THE PHARMACY.

12. ENSURES THE PREPARARTION OF CLIENT/PATIENT INVOICES AND PRIOR TO DISTRIBUTION ENSURES THAT ALL NECESSARY DOCUMENTATION IS ATTACHED. ACTS AS A CENTRAL RESOURCE FOR REIMBURSEMENT AND REPONDS TO BILLING RELATED QUESTIONS FROM CUSTOMERS AND STAFF.

13. ASSISTS THE PHARMACY MANAGER IN PREPARING THE CHAP PHARMACY ACCREDITATION SURVEYS.

14. ASSITS THE PHARMACY MANAGER IN IMPLEMENTING IN-SERVICE PROGRAMS.

15. PERFORMS MISCELLANEOUS JOB-RELATED DUTIES AS ASSIGNED.

MINIMUM EDUCATION AND EXPERIENCE:

BACHELOR’S DEGREE IN PHARMACY REQUIRED. THREE TO FIVE YEARS EXPERIENCE DIRECTLY RELATED TO THE DUTIES AND RESPONSIBILITES SPECIFIED.

LICENSES/CERTIFICATIONS REQUIRED:

STATE OF PENNSYLVANIA LICENSED PHARMACIST

 SKILLS AND ABILITES REQUIRED:

· SKILL IN THE USE OF COMPUTER TECHNOLOGY AND RELATED SOFTWARE APPLICATIONS

· SKILL IN ORGANIZING RESOURCES AND ESTABLISHING PRIORITES.

· ABILITY TO DEVELOP AND MAINTAIN RECORD KEEPING SYSTEMS AND PROCEDURES

· ABILITY TO SUPERVISE AND TRAIN ASSIGNED STAFF INCLUDING ORGANIZING, PRIORITIZING AND SCHEDULING WORK ASSIGNMENTS

· ABILITY TO ASSIST MANAGERS IN THE KNOWLEDGE OF BUDGETING, COST ESTIMATING AND FISCAL MANAGEMENT PRINCIPALS AND PROCEDURES

· ABILITY TO ASSIST MANAGERS IN EXAMINING AND RE-ENGINEERING OPERATIONS AND PROCEDURES, FORMULATING POLICY, DEVELOPING AND IMPLEMENTING NEW STRATEGIES AND PROCEDURES

· ABILITY TO COMMUNICATE EFFECTIVELY, BOTH ORALLY AND IN WRITING

· ABILITY TO CLEARLY COMMUNICATE MEDICAL INFORMATION TO PROFESSIONAL PRACTITIONERS AND/OR THE GENERAL PUBLIC.

WORKING CONDITIONS:

WORK IS NORMALLY PERFORMED IN A TYPICAL INTERIOR/OFFICE ENVIROMENT

PHYSICAL EFFORT:

NO OR VERY LIMITED PHYSICAL EFFORT REQUIRED

ENVIRONMENTAL CONDITIONS:

NO OR VERY LIMITED EXPOSURE TO PHYSICAL RISK

I CERTIFY THAT I HAVE READ THE PHARMACIST JOB DESCRIPTION.  IT HAS BEEN EXPLAINED TO ME AND I UNDERSTAND MY DUTIES AND RESPSONIBILITES AS STATED HEREIN.

EMPLOYEE SIGNATURE: ___________________________ DATE: ______________
SUPERVISOR SIGNATURE: __________________________ DATE: ______________
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